
If you are planning to attend this public meeting and are disabled requiring any special assistance, 

please notify the Township Clerk by calling at (231) 947-8647 as soon as possible.    

 

Notice Posting: 2/4/2020 7:30 PM 

   

REGULAR MEETING OF THE EAST BAY CHARTER TOWNSHIP BOARD 

East Bay Township Hall at 1965 N. Three Mile Road 

MONDAY ~ FEBRUARY 10, 2020 ~ 6:30 PM 

 
 

• Call Meeting to Order 

• Pledge of Allegiance  

• Roll Call 

• Presentation of the Agenda 

• Review for Conflict of Interest 

• Public Comment 

• Correspondence 

• Reports 

• Consent Agenda 

The purpose of the Consent Agenda is to expedite business by grouping non-controversial items 

together to be dealt with by one board motion without discussion. Any member of the board, 

staff or the public may ask that any item on the Consent Agenda be removed and placed 

elsewhere on the agenda for full discussion. Such requests will be automatically respected. If 

any item is not removed from the Consent Agenda, the action noted in parentheses on the agenda 

is approved by a single board action adopting the consent calendar: 

A. Board Minutes:  1/13/2020  (Recommend Approval) 

B. General Fund  (Recommend Approval) 

C. Emergency Services Fund  (Recommend Approval) 

D. Receiving Fund  (Recommend Approval) 

E. Escrow Fund  (Recommend Approval) 

F. Payroll Fund/Payroll EFT Funds  (Recommend Approval) 

G. Budget Adjustments – none presented (Recommend Approval) 

H. Other Items:   (Recommend Approval) 

1) Prein & Newhof Safe Routs to School Agreement 

2) Investment Policy – Review 
 

• Business before the Board of Trustees: 

1. East Bay Ambulance 

a. Job Description for Advanced Emergency Medical Technician 

b. 2% Tribal Fund Grant Award & Approval of Purchase 

c. Wages 

i. Transition from EMT to Paramedic 

ii. Adjustment from Wage Analysis 

2. Planning & Zoning 

a. Zoning Amendments 

i. Bed & Breakfast 

ii. Cell Tower 

b. Intern Position 

i. Summer 2020 

ii. Current Position 

c. Stormwater Ordinance Review 

• Public Comment 

• Adjournment 



 
  

East Bay Charter Township 
Board of Trustees 2/10/2020 Regular Meeting 

 
Correspondence & Reports 
 
Correspondence: 
 

• Par Plan 2020 Renewal 
 
Reports/Information for the Board of Trustees: 

 

• Meeting minutes* for: 
 

o Planning Commission – 1/7/2020 
o Zoning Board of Appeals – 1/21/2020 
o Parks Commission – 1/21/2020 

 
(*these may be draft minutes depending on meeting dates) 
 

• Treasurer’s Report – No report, still awaiting statement(s) 
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bfriend
Text Box
2020 coverage is consistent with last year's summary of coverages. Payment is processed for the $21,196.00 premium and is below the budgeted amount (2020 Budget = $23,000). Regarding the Cyber Liability Quote, the township is researching the benefits of this coverage and level of risk, as well as if there is duplicate coverage with IT service provision. If the additional cyber liability rider proves to be beneficial, the total expenditure for the insurance premium will still fall below the 2020 budget. 
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EAST BAY CHARTER TOWNSHIP 
PLANNING COMMISSION 

East Bay Charter Township Hall 
1965 N. Three Mile Road 
Traverse City, MI  49696 

 
Regular Meeting 

Tuesday January 7, 2020 
 

Present:  Planning Commission Members Robert Tubbs, Paul Gonzalez, Ted 
Hentschel, Judy Nemitz, Dan Leonard, John Sych and Mindy Walters  

 
Also, Present:  Claire Karner, Planner, Leslie Couturier, Zoning Administrator, Brian      

Sousa & Damian Curry, Township Engineers  
 

1. Call Meeting to Order: Chair Tubbs called the meeting to order at 6:30pm. 
 

2. Roll Call:  Roll was called by the Recording Secretary and a quorum was 
present. 
 

3. Review for Conflict of Interest  
None presented 
 

4. Approval of the Agenda:   
Nemitz moved and Hentschel supported to approve the agenda as presented.  

The motion carried. 

 

5. Approval of the Minutes – December 3, 2019 Regular Meeting Minutes  

 Sych moved and Gonzalez seconded to approve the minutes of the December 3, 

2019 Regular Meeting Minutes.  The motion carried. 

  
6. Public Comment:  

None presented. 
 

 7. Reports  
  a. Township Board  

Walters said that a grant had been awarded for the purchase of property 
at Five Mile and Holiday Roads. 

  
b. Appeals Board 
 No meeting of the Appeals Board in December. 
 
c. Planner/ZA Report 

Karner indicated that she had spoken with the MSU Extension office 
regarding livestock in residential areas, and that she would arrange to 
have someone attend a meeting to learn more.  
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d. Correspondence 
 None 
   

     8. Old Business  
 A.  None  
    

9. New Business 
 A. Arbutus Ridge Stormwater; Review for Variance:  Doug Mansfield,  
  Mansfield Land Use Consultants/Dave Whiteford Developer. 
 

  
“Mansfield requests a variance from the Township Ordinance which 
requires storm water storage facilities of sufficient size to hold storm water 
run-off from two back-to-back 100-year storm events, without the use of 
infiltration, in order to reduce tree loss and other degradation of and about 
the site.  A letter of certification was not issued by the Township engineer, 
as the project was not completed as designed in the plans given to the 
Planning Commission in its site review approval process.  Chair Tubbs 
reviewed the two appeal requirements as set forth in the Storm Water 
Ordinance that the Planning Commission must follow in determining 
whether to grant a waiver.  These are: 

 
1.8.2 Appeals Process 
In considering any such appeal, the Appeals Board may grant a variance 
from the terms of this ordinance so as to provide relief, in whole or in part, 
from the action being appealed, but only upon finding that both of the 
following requirements are met: 
 
1. The application of the ordinance provisions being appealed will 
present or cause practical difficulties for a development or development 
site; provided, however, that practical difficulties shall not include the need 
for the developer to incur additional reasonable expenses, nor to forego 
potential income, in order to comply with the ordinance; and 
 
2. The granting of the relief requested will not substantially prevent 
nor result in less effective management of storm water runoff. 
 
Chair Tubbs inquired if the applicant agreed that these were the factors to 
be addressed by the Planning Commission and Mansfield concurred.” 
 
Mansfield explained that following the ordinance to the letter would result 
in losing too many trees (at least 30) causing the development to lose 
much of its character. He also indicated that the storm water ordinance 
was dated and had been inherited from the County Drain Commissioner.  
He further indicated that as East Bay Township’s geography was so 
diverse a new ordinance could aid in less tree removal and smaller basins, 
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particularly the subject site as it is all sand and infiltration would certainly 
work. 
 
Sousa stated that there are options to save trees, such as smaller basins, 
or deeper ditches.  He also indicated that there was no practical difficulty 
and had been advised by the attorney that the request must be looked at 
as not built yet. He reiterated options for not cutting many trees, 
independent ditches with flat bottoms instead of big basins. Also use of a 
large indentation that already exists, he also said that a road will not be 
needed to access this depression. He then recommended not issuing 
permits until the stormwater permit has been closed out. 
 
After discussion a motion was made by Leonard, supported by 
Walters to postpone consideration of the stormwater waiver until the 
next meeting date (February 4, 2020), unless withdrawn.  The motion 
passed unanimously. 
 
 

A. Zoning Text Amendment 4-19: Cellular Towers & New Use Definition; 

Public Hearing and Recommendation to the Township Board. 

Chair Tubbs opened the public hearing at 7:50pm, hearing none the public 

hearing was closed.  Board discussion ensued followed by A motion made by 

Hentschel, supported by Nemitz to recommend to the Township Board 

approval of Zoning Text Amendment 4-19.  The motion carried 

unanimously. 

 
B. Annual Report; Recommendation to the Township Board.  

 
Consensus of the Planning Commission was to forward the annual report to the 
township board with the addition of an acronym table and dates of approval. 
 

10.  Other Business: None   
11. Public Comment: None presented   
12. Next Meeting Date. March 17, 2020; Regular Meeting at 6:30 PM  
13. Adjournment: Chair Tubbs adjourned the meeting at 8:00 PM. 
 
Leslie Couturier, Recording Secretary 
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REGULAR MEETING OF THE EAST BAY CHARTER TOWNSHIP 
ZONING BOARD OF APPEALS ~ TUESDAY JANUARY 21, 2020 ~ 6:30PM 

1965 N Three Mile Road ~ NORTH MEETING ROOM  

 

Board Members Present: Ted Hentschel, Frank Guerin, Tracey Bartlett, Dave Houseman 
Absent/excused: Carl Studzinski 
Also, Present:  Leslie Couturier, Zoning Administrator/Recording Secretary 

There were eleven (11) guests in attendance.  

1. Call Meeting to Order.  Chair Houseman convened the meeting at 6:30pm. 

2.   Roll Call.  Roll was called by the recording secretary and a quorum was present. 

3.  Review for Conflict of Interest:  None. 

4.   Approval of the Agenda. Bartlett moved to approve the agenda as presented. Guerin 

supported the motion and the motion passed unopposed. 

5. Approval of the Minutes.  A motion was made by Bartlett to approve the minutes of 

the November 11, 2019 Regular Meeting and Site Review Minutes. Hentschel 

supported the motion and it passed unopposed.  

6.   Public Input: None offered. 

7.  Old Business: None. 

8.   New Business:  

A. Appeal Request 1-20; Martin & Virginia Ovens, Owners; Public Hearing & 
Action. 

 
Appeal Request 1-20; Martin and Virginia Ovens, owners, on a parcel of land located at 
843 Devery Lane, property identification number 28-03-630-211-00, in the Lakes Area, 
LA, Zoning District.  The request is to allow a deck extension, built in 2014 without a land 
use permit, to remain; specifically, a variance from Section 505 Table Number 1 Yard 
Setbacks; a five-foot (5’) sideline variance resulting in a five-foot (5’) setback from the 
side parcel line.  The minimum setback from the side property line is 10’ in the LA 
District. 
 
All legal requirements have been met. 
Martin & Virginia Ovens were in attendance. 
 
Marty Ovens explained to the board the reasoning behind the request; their contractor, 
after inspecting the deck indicated that it was not safe, he suggested redoing it. In 2014 
they hired him to do so but were in their previous home in Illinois when the 
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construction took place and the builder had added on to the deck towards the property 
line as he thought it looked better and further the deck was now stable and safe.  The 
Ovens were unaware of the violation/encroachment until the Township received a 
complaint concerning the location of the deck. 
 
Chair Houseman opened the public hearing at 6:36pm; 
 

• Eric Lemon, 859 Devery Lane; spoke in favor of the variance as requested. 

• Gary Lemon, 855 Devery Lane, also spoke in favor of the proposed variance. 
Chair Houseman closed the public hearing at 6:38pm.  
 

Chair Houseman re-opened the public hearing at 6:39pm as another resident had 
entered late, and wished to speak; 
 

• Jay Clynch, 845 Devery Land; indicated that he felt the entire deck had been built 
with out permits, he had realized that the deck was to close when his property 
had been surveyed. He went on to say that construction on both sides of him 
was causing chaos. 
 

Chair Houseman closed the public hearing at 6:48pm, followed by board discussion; it 
was noted that there was no way to the back of the house from the outside unless the 
deck remained.   A motion was made by Bartlett to approved appeal request 1-2020 
for a 5’ side yard variance, the motion was supported by Hentschel and passed 
unopposed. 

 
 

B. Appeal Request 2-20; Robert & Naomi Ogden, Owners; Public Hearing & 
Action.    

 
Appeal Request 2-20; Robert & Naomi Ogden, owners, on a parcel of land commonly 
known as 2646 Chandler Road, Traverse City, property identification number(s) 28-03-
650-016-00 in the Lakes Area, (LA) Zoning District.  The request is for a variance to 
construct a 20.5’ x 29.6’ one story residential addition, requiring two (2) variances from 
Section 505, Table Number 1, Yard Setbacks. Specifically; 1) a 2’ variance from the side 
lot line, resulting in an 8’ setback. The minimum side setback for a residential addition, 
in the LA District is 10’, and 2) a 4.6’ variance from Chandler Lake resulting in a 45.4’ 
setback from the lake. The minimum setback from a lake, for a residential addition, in 
the LA District is 50’.  
 
All legal requirements have been met. 
Robert & Naomi Ogden were in attendance and described their request and the need 
for the variance; they would like to add a great room onto the existing structure but 
build it 8’ further back than the current structure (from the lake). They would like the 
pitch of the roof to match the existing.  They would not cut any trees down and had in 
fact planted quite a few more trees on the lake side of the lot.  They will also add a 
french drain to confirm that run-off would not go towards lake. 
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Chair Houseman indicated that letter had been received and placed in the packet from 
Barbara Winckler, 3969 Last Bay Drive, and from Heather Smith of the Watershed 
Center. He then opened the public hearing at 7:02pm; 
 

• Kurt Hubschneider, 398 Highview Road, indicated that the Ogden’s were very 
responsible property owners, maintaining the natural setting and adding trees 
near the lake side.  He had no problem with approving the request. 

• Ralph Bednarz, 1380 Autumn Trail, spoke regarding the entirety of work that had 
gone into the lakes overlay district and felt it should be upheld. 

 
Chair Houseman closed the public hearing at 7:06pm, followed by board discussion with 
questions to the applicants.  A motion was made by Hentschel, supported by Guerin to 
deny Appeal Request 2-2020 as alternate locations and/or the size of the addition 
exist. The motion passed unanimously.  
 

9. Reports: Bartlett and Hentschel gave reports from their respective boards. 

10. Public Comment: Chair Houseman offered time for public comment; Jay Clynch thanked 
the board for listening to him earlier in the meeting and would strive to be less judgmental in 
the future.  
 
11. Adjournment: Chair Houseman closed public comment and adjourned the meeting at 

7:30pm.  
 
 
Leslie Couturier 
Recording Secretary 
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EAST BAY CHARTER TOWNSHIP 
PARK COMMISSION 

East Bay Charter Township Hall 
1965 N. Three Mile Road 
Traverse City, MI  49696 

 
Regular Meeting 

                   Tuesday, January 21, 2020 
 

 Present:  Deb Lannen, Susan LaRose, Mike Hintz, Jeri LeRoi, Ryan Walsh, Corie Layton 
 
 Absent:  Justin Friend 
 
 Staff Present:   Beth Friend – Supervisor 

 Brian Sousa – Engineer 
 Claire Karner – Director of Planning & Zoning 

 
1. Call Meeting to Order: Vice Chair Hintz, acting as Chair, called the meeting to order 

at 6:00pm. 
 
 2.  Pledge of Allegiance: Recited by all in attendance. 
 
 3.  Roll Call: Called by the Secretary. 
 
 4.  Public Comment: 

• Beth Friend thanked Commissioner Lannen for her work as Planning 
Commissioner. Friend also later introduced Claire Karner as the township’s 
Director of Planning & Zoning. 

• Ralph Bednarz, Rennie Lake resident and MDEQ retiree commented on the 
Arbutus No. 5 preliminary phase 1 and 2 improvements.  

   
 5.  Approval of the Agenda: 

 Layton moved and LeRoi seconded to approve the agenda as  amended. 
 The motion carried upon a voice vote.    

 
 6.  Approval of the Meeting Minutes: 
   Lannen moved and LaRose seconded to approve the December 16, 2019 Regular   

  Meeting minutes. The motion carried upon a voice vote. 
 
 7.  Communications: 

 Minutes – No January minutes for the Planning Commission or Board of Trustees 
were available.  
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8.  Reports:  
   A. Treasurer  

 Lannen reviewed expenditures for the year-end 2019 and reviewed the Balance Sheet 
items related to the Parks Commission. 

 
      

9.  New Business 
  

A. Election of Officers: 
 Layton moved and LaRose seconded to appoint Mike Hintz as Vice Chair. The motion 
carried upon a voice vote. 
 
 LaRose moved and Layton seconded to appoint Ryan Walsh as Chair. The motion 
carried upon a voice vote. 
 
 LaRose moved and LeRoi seconded to appoint Corie Layton as Treasurer. The motion 
carried upon a voice vote. 

 
 Lannen moved and LeRoi seconded to appoint Susan LaRose as Secretary. The 
motion carried upon a voice vote. 
 
B. Arbutus No. 5 Park: 
Engineer Brian Sousa reviewed the project phasing and further grant opportunities, as 
requested by the Parks Commission at the December 16, 2019 meeting. The project 
has been segmented into two design phases. The first phase includes the fishing pier 
relocation with the addition of the ADA kayak launch, a large portion of the internal 
walking trails including benches, the enlarged parking lot to accommodate four 
additional parking spaces, a bathroom serviced by well and septic, rain garden, and 
sea wall replacement. The second phase includes the interior picnic area, ADA water-
access mat, beach area, pathways, benches, playground equipment and surfacing, 
hill-side slide, and retaining walls. Parks Commission discussed moving some 
improvements from one phase to another, specifically adding the ADA water-access 
mat from Phase 2 to Phase 1. Sousa can adjust phasing as suggested by Parks 
Commission. Discussion regarding the public comment offered by Ralph Bednarz and 
whether to include replacement of the sea wall or change the area to a natural 
shoreline. Additional discussion regarding permeable parking surfaces and the 
materials used. The timing of the grant application cycle was reviewed, and the 
priorities of the Michigan Natural Resources Trust Fund Board were discussed as they 
have made changes in 2020. Sousa suggested designating a shoreline improvement 
and allocating funds to carry out either approach of a natural shoreline or sea wall as 
the Commission garners further public input on this area of the shoreline. Commission 
consensus agreed to this approach and the project will be placed on the Parks 
Commission February meeting agenda. 
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C. Grace Macdonald Kiosk: 
A maintenance-free three-sided kiosk was placed at Grace Macdonald Park as part of 
the 2019 summer improvement project. One side of the kiosk will house the AED which 
should be functional within two weeks. The other two sides provide an opportunity for 
the Parks Commission to communicate to park users. Supervisor Friend asked the 
Parks Commission to let the township know what they would like to see in the kiosk. 
 
D. Joint Parks Commission and Board of Trustees Meeting and Agenda: 
 Supervisor Friend suggested a joint meeting with the Board of Trustees following a 
regular Parks Commission meeting. Board members discussed potential agenda items 
and meeting timing. The joint meeting will be scheduled for February 18, 2020 at 6:30 
pm; directly after the regular Parks Commission meeting at 6 pm.  
 
E. Spring Tour of Parks: 
Parks Commissioners scheduled a tour of the parks for Wednesday, May 13, 2020 at 
6 pm. The Commissioners will tour the following parks: Pine Grove, Gen’s, 
Killingsworth, Grace Macdonald Park, Arbutus No. 5, and Pines Park. 

      
10.  Public Comment: 

Planner Claire Karner commented she looks forward to working with the Parks 
Commission. 
 

11.  Adjournment 
  Hintz adjourned the meeting at 8:11 pm.  
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East Bay Charter Township 
Board of Trustees 2/10/2020 Regular Meeting 

 

Consent Agenda Items 
 

Board Minutes: 1/13/2020 Regular Meeting of Board of Trustees  
 (Recommend Approval) 
 
Budget Adjustments: None presented. 
 
Other Items and Actions through Consent Calendar:  (Recommend Approval) 
 
1. Prein & Newhof Safe Routes to School Proposal 

 
2. Investment Policy  
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EAST BAY CHARTER TOWNSHIP 
East Bay Charter Township Hall 

1965 N. Three Mile Road 
Traverse City, MI  49696 

 
Regular Board Meeting 

Monday, January 13, 2020 
 

Call Meeting to Order: Supervisor Friend called the meeting to order at 6:30pm. 
 
Pledge of Allegiance: was recited by all in attendance. 
 
Roll Call:  Board Members Present:  Beth Friend, Glen Lile, Tracey Bartlett, Bryan 

Marrow, Susanne Courtade, and Mindy Walters  
 
Absent and Excused: Andrea Hentschel  
 
Presentation of the Agenda (6:32)  
 Friend presented the agenda to the Board and the public.  
  
Review for Conflict of Interest: (6:34) 
 None 
 
Public Comment (6:34)  
 Marc McKellar from the Grand Traverse County Road Commission 

reported that the East West Corridor study has been completed and they 
are reviewing the options. Roundabouts may be placed to help with traffic 
flow in certain places in the county.  They are also working to coordinate 
the light system to aid in traffic flow.  The proposed Asset Management 
Plan is going well and there is also an Equipment Plan to ensure that older 
equipment is replaced in a timely manner.  

 
Correspondence:  (6:45)   
 Included in packets 
     
Reports (6:37):  Included in packets 
  
Consent Calendar: (6:38) 
 
 A. Board Minutes:   December 9, 2019 Board of Trustees Regular  
      Meeting (Recommend Approval) 
              
 B. General Fund:   Checks numbered 15069-15143 were paid in  
      the amount of $95,003.85.  
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C. Emergency Fund:   Checks numbered 4226-4259 were paid in the  
     amount of $44,585.25.   
     

D. Receiving Fund:   Checks numbered 2687-2693 were paid in the  
 amount of $99,605.60.    

 
E. Escrow Fund:    Checks numbered 1632-1637 were paid in the  

 amount of $2,753.07.    
 

F. Payroll Fund:    The payroll dated 11/24/2019 -12/7/2019,  
     checks numbered 6662-6670 for $45,289.89 
     and includes $8,213.35 for payroll   
     tax and check number 6670 for $1,290.41 for  
     State of Michigan withholdings.   
 
     The payroll dated 12/8/2019 – 12/21/2019,  
     checks numbered 6671-6679 for $43,064.59 
     and includes $7,505.62 for payroll   
     tax and check number 6678 for $1,214.38 for  
     State of Michigan withholdings.  
 
     The payroll dated 12/22/2019 – 1/4/2020,  
     checks numbered 6680-6688 for $50,142.75 
     and includes $8,908.44 for payroll   
     tax and check number 6687 for $1,343.37 for  
     State of Michigan withholdings.  
   
     Total Payroll $138,445.00 

 
Total amount paid:  $380,445.00 
 

G. Proposed Budget Adjustments 
    a. BA-2020 - 01  

H. a. Proposed Road Name – Memory Lane  
  
Friend moved and Bartlett seconded to approve the consent calendar with the 
removal of consent item Ha.  The motion carried upon a roll call vote. 
  

Business Before the Board of Trustees 
 1. Grand Traverse Board of Commissioners Update 6:49 
  Commissioner Gordie LaPointe updated board members on the 

 2020 budget.  Commissioners are committed to putting at least $7 
 million per year into the MERS pension fund.  The county is still 
 studying the jail issue and will look at the pros and cons of 
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 combining the Clerk and Register of Deeds positions.  The topic of 
 airport governance will be coming up in the new year.     

 
 2. Assessing Department Update (7:05) 

Susan Karakos stated that they updated the tax roll for 2020 and 
the township needs one more board of review member.  Joel 
Bremer talked  about the 20% review concept.   

 
 3. Election and Tax Collection Updates (7:12) 
  Courtade stated that the absentee ballot applications will be coming 

 out and the Secretary of State mandated having two absentee 
 applications on one ballot.  Township Candidate packets will be 
 available for those who would like to run for elected offices in the 
 township. Bartlett added that the Treasurer’s Office has received 
 more payments in 2019 than in 2018.  83% of the 2019 taxes have 
 been collected.   

 
 4. Consultants Update (7:19) 
  a. Maner Costerisan – Review of financial information 
   Steve Kironivik from Maner Costserisan said that audit prep  

  work will be done in March.  He reviewed the financial status 
  of the township and commented on revenues and   
  expenditures.   

 
  b. Wade Trim, Inc.   
   Insituform Contract Amendment 
   Township Engineer Brian Sousa said this contract is related  

  to the US 31 Force Main Rehab project. The project has  
  been delayed due to the contractor’s issue in hiring   
  subcontractors. The proposed amendment provides for an  
  updated schedule and retention of all surety bonds. 

 
   Friend moved and Walters seconded to approve and   

  authorize signature on Amendment Section 00 5200   
  Agreement Between East Bay Charter Township, Owner,  
  and Insituform Technologies, USA, LLC, Contractor.  The  
  motion carried upon a roll call vote.   

 
   Master Utility Plan   
   Sousa said that the Township Planning Commission has  

  reviewed the plan and recommends adoption.   
 
   Walters moved and Bartlett seconded to adopt the Water  

  and Sanitary Sewer Master Plan for East Bay Township  
  dated October 7, 2019 as presented with changes discussed 
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  at the Planning Commission level.  The motion carried upon  
  a voice vote. 

 
 5. Water and Sewer Rate Analysis 
  a. Utility Financial Solutions Proposal for Cost of Service  

  and Rate Design 
   John DiVozzo, Director of Grand Traverse County   

  department of Public Works, said that this analysis is phase  
   two of the ordinance rewrites and explained the two  
   proposals. The BPW has accepted the proposal from Utility  
   Financial Solutions, LLC believing it to more accurately  
   depict the intent of the RFP.    
   
   Bartlett moved and Friend seconded to approve the   

  expenditure of $13,670 for sewer analysis; $13,670 for water 
  analysis and $5,000 additional for costs of any additional on- 
  site meetings with a t total cost not to exceed $33,000.  The  
  motion carried upon a voice vote.   

 
  b. 2020 Rates  
   DiVozzo recommends that the township retain its   

  current water and sewer rates until the analysis was   
  completed.   

  
   Friend moved and Walters seconded to retain current   

  water and sewer rates until an analysis was complete.   
  The motion carried upon a voice vote. 

 
 6. Scheduling Joint Meetings with the Planning Commission and 

 A joint meeting between the Board of Trustees and the Parks 
 Commission was scheduled for February 18th at 6:30pm.   

   
  A joint meeting between the Board of Trustees and the Planning 

 Commission was scheduled for 5:30pm on March 17th.   
 
 7. Street Name – Memory Lane 
  Board members would like to encourage the naming of the  
  cul-de-sac as well. 
 
  Bartlett moved and Walters seconded to adopt a new street name,  

 Memory Lane.  The motion carried upon a voice vote.   
 
 Public Comment: (8:20) 
 Bruce (?) commented on the airport governance proposal and encouraged 

the board of trustee to take an active role and represent the township in 
any proceedings.   

EBCT BOT 2/10/2020 Meeting Packet 
Page 28 of 67



DRAFT 

East Bay Township Board 
January 13, 2020 
5 

 
Adjournment: Friend adjourned the meeting at 8:22pm. 
 
 
 
_________________________   ___________________ 
Susanne Courtade CMMC/MMC, Clerk  Beth Friend, Supervisor 
East Bay Charter Township   East Bay Charter Township 
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Meeting: February 10, 2020 
Consent Agenda Item: Safe Routes to School Proposal  
Contact:  Beth Friend, Claire Karner 

 
 
 
 
Description: 
 
This proposal was discussed at the 10/28/2020 budget meeting. The proposal is submitted by 
Connie Houk, Prein & Newhof, for completing the Safe Routes to School (SRTS) application 
process.  
 
 
 
Attachments: 
 

 Prein & Newhof proposal 
 

 
Budget Implications: None, the $8,000 was included and adopted in the 2020 budget in line 
item 101-410-802.000 Contract Services (Planning & Zoning Department).  
 
 
Accepted Action(s) through Approval with the Consent Agenda: 
Move to engage Prein & Newhof according to the 10/17/2019 proposal for completing the Safe 
Routes to School application process on behalf of the township.  
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Sent via email:  bfriend@eastbaytwp.org 
October 17, 2019 
 
Beth Friend, Supervisor 
East Bay Charter Township 
1965 N. Three Mile Road 
Traverse City, MI  49696 
 
RE:  Proposal for Safe Routes to School Grant Application 
 
Dear Ms. Friend: 
 
Prein&Newhof (P&N) believes in finding long-term solutions while developing long-term 
relationships with our clients through means of providing a service that the client has come to expect.  
Quality design, budget sensitive, good communication, working to understand the client’s goals are 
some of the attributes that make P&N the firm of choice for many of these communities. 
 
Project Understanding 
 

Safe Routes to School (SR2S) is a Michigan (and federal) program to make it safe, convenient and 
fun for children to bicycle and walk to school. When routes are safe, walking or biking to and from 
school is an easy way to get the regular physical activity children need for good health.   Safe Routes 
to School initiatives also help ease traffic jams and air pollution, unite neighborhoods and contribute 
to students’ readiness to learn in school.  Michigan’s Safe Routes to School program is managed by 
the Michigan Department of Transportation (MDOT), with training, logistical, administrative, and 
technical support from the Michigan Fitness Foundation. 
 
Steps that need to be completed are: 
 

 Register your schools on the Safe Routes to School website.    
 Build a multidisciplinary SR2S team.  
 Collect parent and student surveys. 
 Collect environmental information with a walking and/or bicycling audit. 
 Complete an Action Plan of projects and activities to eliminate or reduce barriers, using 

survey and environmental audit findings. 
 
As you know, the purposes of Safe Routes to School programs are: 

 
 To enable and encourage children in grades K-8, including those with disabilities, to walk 

and bicycle to school; 
 To make walking and bicycling to school a safer and more appealing transportation choice, 

thereby encouraging a healthy and active lifestyle from an early age; 
 To facilitate the planning, development, and implementation of projects and activities that 

will improve safety and reduce traffic, fuel consumption, and air pollution in the vicinity of 
elementary schools.  
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Work Plan / Scope of Services 
 

P&N will help your Township and your Safe Routes to School (SR2S) Team with the planning 
process and technical needs to submit the grant application.   Below are the parts of the grant 
application divided up for what P&N, the Township and the SR2S Team will each provide for the 
sake of this proposal and development of a fee.  Many of the tasks require information from the other 
so it will be a back and forth teaming effort.    
 

P&N 
SR2S Planning Process 
SR2S Priority Map 
Map of Property Owners 
SR2S Map of School Enrollment Area 
SR2S Map of Student Homes   
Assist with Action Plan and Walking Audit 
Present at Meetings for the Public and Concerned Citizens 
Narrative for Application 
Community/MDOT and Road Commission Letters of Support 
Parent Summary  
Photographs 
SR2S Infrastructure Project Description 
Plan View Map 
Budgets/ Construction Estimates   
Typical Cross Sections  
Preparation of Easements 
Responses to Technical Reviews 
Assist with SR2S Non-Infrastructure Project Description 
 

Township 
Action Plan 
Assist with Action Plan and Walking Audit 
Photographs 
Prioritizing of Potential Projects 
Hold Meetings for the Public and Concerned Citizens 
Fiduciary Letter of Commitment 
Letters to Property Owners 
Assist with obtaining Community Letters of Support 
Obtain Easement Signatures and Record Easements 
Resolution 

 

Schools/SR2S Team  (team includes P&N) 
Parent Survey  
Student Survey and Student Travel Tally  
SR2S Post-Test Evaluation Commitment 
School Profile and Demographics  
Principal Letters of Support 
Participate in Walking Audit 
Assist with Prioritizing of Potential Projects 
Parent Letters of Support 
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Application Submittal 
 
The development of all parts of the SR2S Grant Application is a daunting undertaking but becomes 
much easier if broken into steps.  P&N has experience putting the full grant application together and 
will provide guidance throughout the project.  The important thing is to keep moving and have 
concurrent tasks being completed in order to submit a timely application.    
 
P&N will submit a grant application on the MDOT Grant System website.   The application will 
include: 
 

 Project descriptions and location details 
 Contact Information 
 Narrative to describe the proposed work and how the project will benefit the affected 

community 
 Student Surveys and Parent Surveys 
 Documentation of Parent Surveys, Student Surveys, Travel Tally Reports, Evaluations, 

Letters of Support, Maps, Action Plan, Photo, SR2S Planning Process, Plan View Sketches, 
Narrative and other documentation. 

 Budget Estimates 
 Schedule of Milestones from beginning to completion 
 Environment/Community information 
 A plan for operation and maintenance of the projects and what source of funds will be used.  

Maintenance Plan by tasks to indicate frequency of maintenance and estimate annual costs 
 
Early Actions 
 
Applying for and receiving a SR2S grant is very exciting for communities, but it takes a while.   
There are 3 things that you can begin to think about right now: 
  

1) The Action Plan will be developed early on and includes these items: 
 

 Evaluating student and parent attitudes toward walking and bicycling to school 
 Engineering safer street crossings or bike lanes  
 Educating students about safe walking behaviors 
 Encouraging parents to form walking/bicycling groups or obey speed limits in school 

zones 
 Enforcing current laws or starting a community watch program 

 
2) Consider encouraging your participating schools in setting up a Walk to School Day (or Bike 

to School Day) which is a great way to launch Safe Routes to School and is highly 
recommended.  Michigan Fitness Foundation provides an abundance of material to advertise 
and promote an event such as this. 

 
3) Consider applying for a Mini-Grant.  Per the Michigan Fitness Foundation’s latest e-mail 

“Mini-grants can provide up to $5,000 to start a walking school bus or a bike train program, 
train and hire Corner Captains, provide resources for a bike mechanic club, and more.”   
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Fee 
 
We understand you have limited staff and will need us to provide a majority of the services.  We also 
understand you have the potential of 4 schools to be included in the Grant Application.  We propose 
to provide these Professional Services for a Fee of $8,000.00. 
 
If this proposal meets with your approval, please sign and return the Professional Services 
Agreement as authorization to proceed.  If you have any questions, please contact me at 231-468-
3456.   We appreciate the opportunity to present this proposal and look forward to working with you 
on this grant submittal.  
 
Sincerely, 
 
Prein&Newhof 

 
 
 
 

Connie S. Houk, P.E.     Jason M. Washler, P.E. 
Project Manager & Lead SR2S Grant Coordinator  Team Leader 
 
CSH:csh 
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Meeting: February 10, 2020 
Consent Agenda Item: Investment Policy  
Contact:  Tracey Bartlett 

 
 
 
 
Description: 
 
According to our Investment Policy the Board is to review the Investment Policy annually.  I 
have reviewed the policy and am not recommending any changes. 
 
 
 
Attachments: 
 

 Investment Policy 
 
Budget Implications: None 
 
 
Accepted Action(s) through Approval with the Consent Agenda: 
Note in minutes Investment Policy was reviewed with no suggested changes on 2/10/2020. 
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East Bay Township Investment Policy 
 

I. Governing Authority 
 
Purpose 
It is the policy of East Bay Township to invest its funds in a manner which will provide the highest 
investment return with the maximum security while meeting the daily cash flow needs of the township 
and comply with all state statutes and local statues governing the investment of public funds. 
 
II. Scope 
 
This investment policy applies to all financial assets of East Bay Township, excluding the investment of 
employees’ retirement funds. These assets are accounted for in the various funds of the township and 
include: 
 General Fund 
 Special Revenue Funds 
 Capital Project Funds 
 Enterprise Funds 
 Trust and Agency Funds 
 Debt Service Funds 
 Any new fund created by the legislative body 
 
III. General Objectives 
 
The primary objectives, in priority order, of East Bay Townships investment activities shall be safety, 
liquidity, and yield: 
 
 1. Safety 
 Safety of principal is the foremost objective of the investment program. Investments of the 
 township shall be undertaken in a manner that seeks to ensure the preservation of capital in the 
 overall portfolio. The objective will be to mitigate credit risk and interest rate risk.  
  
 a. Credit Risk 
 The township will minimize credit risk, which is the risk of loss due to the failure of the   
 security issuer or backer, by: 

• Limiting investments to the types of securities listed in Section VII of this Investment Policy 

• Pre-qualifying the financial institutions, broker/dealers, intermediaries, and advisers with which 
the township will do business in accordance with Section V 

• Diversifying the investment portfolio so that the impact of potential losses from any one type of 
security or from any one individual issuer will be minimized.  
 
b. Interest Rate Risk 
The township will minimize interest rate risk, which is the risk that the market value of securities 
in the portfolio will fall due to changes in market interest rates, by : 

• Structuring the investment portfolio so that securities mature to meet cash 
requirements for ongoing operations, thereby avoiding the need to sell securities on the 
open market prior to maturity 
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• Investing operating funds primarily in shorter-term securities, money market mutual 
funds, or similar investment pools and limiting the average maturity of the portfolio in 
accordance with this policy (see section VII). 
 

 2. Liquidity  
 The township’s investment portfolio shall remain sufficiently liquid to meet all operating 
 requirements that may be reasonably anticipated. This is accomplished by structuring the 
 portfolio so that securities mature concurrent with cash needs to meet anticipated demands 
 (static liquidity). Furthermore, since all possible cash demands cannot be anticipated, the 
 portfolio should consist largely of securities that may be placed in money market funds or local 
 government investment pools which offer same-day liquidity for short-term funds.  
 
 3. Yield 
 East Bay Township’s investment portfolio shall be designed with the objective of attaining a 
 market rate of return throughout budgetary and economic cycles, taking into account the 
 investment risk constraints and liquidity needs. Return on investment is of secondary 
 importance compared to the safety and liquidity objectives described above. The core of 
 investments are limited to relatively low risk securities in anticipation of earning a fair return 
 relative to the risk being assumed. Securities shall generally be held until maturity with the 
 following exceptions: 

• A security with declining credit may be sold early to minimize loss of principal. 

• A security swap would improve the quality, yield, or target duration in the portfolio. 

• Liquidity needs of the portfolio require that the security be sold. 
 
 4. Local Considerations 
 Where possible, funds may be invested for the betterment of the local economy or that of local 
 entities within the State. East Bay Township may accept a proposal from an eligible institution 
 which provides for a reduced rate of interest provided that such institution documents the use   
 of deposited funds for community development projects.  
 
IV. Standards of Care 
 
 1. Fiduciary 

The standard of prudence to be used shall be the “fiduciary” standard and shall be applied in 
context of managing an overall portfolio. 

 
 2. Ethics and Conflicts of Interest 

Officers and employees involved in the investment process shall refrain from personal business 
activity that could conflict with the proper execution and management of the investment 
program, or that could impair their ability to make impartial decisions. Employees and 
investment officials shall disclose any material interests in financial institutions with which they 
conduct business. They shall further disclose any personal financial/investment positions that 
could be related to the performance of the investment portfolio. Employees and officers shall 
refrain from undertaking personal investment transactions with the same individual with whom 
business is conducted on behalf of East Bay Township.  
 
 
3. Delegations of Authority 
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Authority to manage the investment program is granted to the Township Treasurer and derived 
from the following: Township Treasurer per MCL 87.11. Responsibility for the operation of the 
investment program is hereby delegated to the investment officer, who shall act in accordance 
with established written procedures and internal controls for the operation of the investment 
program consistent with this investment policy. Procedures should include references to: 
safekeeping, delivery vs. payment, investment accounting, repurchase agreements, wire 
transfer agreements, and collateral/depository agreements. No person may engage in an 
investment transaction except as provided under the terms of this policy and the procedures 
established by the investment officer. The investment officer shall be responsible for all 
transactions undertaken and shall establish a system of controls to regulate the activities of 
subordinate officials. 

 
V. Authorized Financial Institutions, Depositories, and Broker/Dealers 
 
 1. Authorized Financial Institutions, Depositories, and Broker/Dealers 
 A list will be maintained of financial institutions and depositories authorized to provide 
 investment services. In addition, a list will be maintained of approved security broker/dealers 
 selected by creditworthiness (e.g. a minimum capital requirement of $10,000,000 and at least 
 five years of operation). These may include “primary” dealers of regional dealers that qualify 
 under Securities and Exchange Commission (SEC) Rule 15C3-1 (uniform net capital rule). 
 
 All financial institutions and broker/dealers who desire to become qualified for investment 
 transactions must supply the following as appropriate: 

• Audited financial statements demonstrating compliance with state and federal capital 
adequacy guidelines 

• Proof of National Association of Securities Dealers (NASD) certification (not applicable to 
Certificate of Deposit counterparties) 

• Proof of state registration 

• Certification of having read and understood and agreeing to comply with the [entity’s] 
investment policy. 

• Evidence of adequate insurance coverage. 
 
 2. Minority and Community Financial Institutions 
 From time to time, the investment officer may choose to invest in instruments offered by 
 minority and community financial institutions. In such situations, a waiver to certain parts of the 
 criteria under Paragraph 1 may be granted. All terms and relationships will be fully disclosed 
 prior to purchase and will be reported to the appropriate entity on a consistent basis and should 
 be consistent with state or local law. These types of investment purchases should be approved 
 by the appropriate legislative or governing body in advance.  
 
VI. Safekeeping and Custody 
 
 1. Delivery vs. Payment 
 All trades of marketable securities will be executed by delivery vs. payment (DVP) to ensure that 
 securities are deposited in an eligible financial institution prior to the release of funds.  
 
 2. Safekeeping 
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 Securities will be held by a [centralized] independent third-party custodian selected by the 
 entity as evidenced by safekeeping receipts in East Bay Township’s name. The safekeeping 
 institution shall annually provide a copy of their most recent report on internal controls 
 (Statement of Auditing Standards No. 70, or SAS 70).  
 
 3. Internal Controls 

The investment officer is responsible for establishing and maintaining an internal control 
structure designed to ensure that the assets of East Bay Township are protected from loss, theft 
or misuse. The internal control structure shall be designed to provide reasonable assurance that 
these objectives are met. The concept of reasonable assurance recognizes that (1) the cost of a 
control should not exceed the benefits  likely to be derived and (2) the valuation of costs and 
benefits requires estimates and judgments by management. 

 
 The internal controls structure shall address the following points: 

• Control of collusion 

• Separation of transaction authority from accounting and recordkeeping 

• Custodial safekeeping 

• Avoidance of physical delivery securities 

• Clear delegation of authority to subordinate staff members 

• Written confirmation of transactions for investments and wire transfers 

• Dual authorizations of wire transfers 

• Development of a wire transfer agreement with the lead bank and third-party custodian 
  
 Accordingly, the investment officer shall establish a process for an annual independent review 
 by an external auditor to assure compliance with policies and procedures or alternatively, 
 compliance should be assured through the township’s annual independent audit. 

 
VII. Suitable and Authorized Investments 
 
 1. Investment Types 
 Consistent with the State and Local Laws Concerning Investment Practices, the following 
 investments will be permitted by this policy and are those defined by state and local law where 
 applicable: 
 

• US Treasury obligations which carry the full faith and credit guarantee of the United States 
government and are considered to be the most secure instruments available; 

• US government agency and instrumentality obligations that have a liquid market with a 
readily determinable market value; 

• Certificates of deposit and other evidences of deposit at financial institutions, 

• Bankers’ acceptances; 

• Commercial paper, rated in the highest tier (e.g. A-1, P-1, F-1, or D-1 or higher) by a 
nationally recognized rating agency; 

• Investment-grade obligations of state, provincial and local governments and public 
authorities; 

• Repurchase agreements whose underlying purchased securities consist of the 
aforementioned instruments; 
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• Money market mutual funds regulated by the Securities and Exchange Commission and 
whose portfolios consist only of dollar-denominated securities; and 

• Local government investment pools either state-administered or developed through joint 
powers statues and other intergovernmental agreement legislations.  

  
 Investment in derivations of the above instruments shall require authorization by the 
 appropriate governing authority.  
  
 2. Collateralization 
 Where allowed by state law, full collateralization will be required on all demand deposit 
 accounts, including checking accounts and non-negotiable certificates of deposit.  
 
VIII. Investment Parameters 
 
 1. Diversification 
 It is the policy of East Bay Township to diversify its investment portfolios. To eliminate risk of 
 loss resulting from the over-concentration of assets in a specific maturity, issuer, or class of 
 securities, all cash and cash equivalent assets in all East Bay Township’s funds shall be diversified 
 by maturity, issuer, and class of security. Diversification strategies shall be determined and 
 revised periodically by the investment committee/investment officer for all funds except for the 
 employee retirement fund. 
  
 For cash management funds: 

• Liquidity shall be assured through practices ensuring that the next disbursement date and 
payroll date are covered through maturing investments or marketable U.S. Treasury bills. 

• Positions in securities having potential default risk (e.g., commercial paper) shall be limited 
in size so that in case of default, the portfolio’s annual investment income will exceed a loss 
on a single issuer’s securities. 

• Positions in securities having potential default risk (e.g., commercial paper) shall be limited 
in size so that in case of default, the portfolio’s annual investment income will exceed a loss 
on a single issuer’s securities. 

• Risks of market price volatility shall be controlled through maturity diversification such that 
aggregate price losses on instruments with maturities exceeding one year shall not be 
greater than coupon interest and investment income received from the balance of the 
portfolio. 

• The investment committee/investment officer shall establish strategies and guidelines for 
the percentage of the total portfolio that may be invested in securities other than 
repurchase agreements, Treasury bills or collateralized certificates of deposit. The 
committee shall conduct a quarterly review of these guidelines and evaluate the probability 
of market and default risk in various investment sectors as part of its considerations.  

 
IX. Reporting 
The Township Treasurer shall provide on a quarterly basis a written report to the Township Board 
concerning the investment of Township funds ( PA 213 of 2007 updated) 
 
X. Policy Considerations 
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 1. Exemption 
 Any investment currently held that does not meet the guidelines of this policy shall be 
 exempted from the requirements of this policy. At maturity or liquidation, such monies shall be 
 reinvested only as provided by this policy. 
 
 2. Amendments 
 This policy shall be reviewed on an annual basis. Any changes much be approved by the 
 investment officer and any other appropriate authority, as well as the individuals charged with 
 maintaining internal controls. 
 
XI. Approval of Investment Policy 
The investment policy shall be formally approved and adopted by the governing body of East Bay 
Township and reviewed annually.  
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East Bay Charter Township 
Board of Trustees 03/10/2019 Regular Meeting 

 
Consent Agenda Item: Ambulance Job Description 
 
Contact Person(s):  Nick Lemcool, Beth Friend 
 
 
Description:  
 
East Bay Ambulance has updated job descriptions for: 

 EMS Director 
 Paramedic – Full time 
 Paramedic – Part time 
 EMT – Part time 

 
EBA Director finds value in creating a job description for: 

 AEMT – Full or Part time 
 This is for an Advanced EMT which requires specific technical licensure. 
 
Attachments:  

 Proposed AEMT job description 
 Current EMT (Part time) job description as a basis for comparison 

 
Budget Implications:  
None 
 
Accepted Action(s) through the Consent Calendar:  
Move to [approve/approve with changes/deny] the presented AEMT job description. 
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Title: Advanced Emergency Medical Technician 
Reports to: Ambulance Director 
Position: Part-Time or Full-Time, Hourly 
 
BROAD STATEMENT OF RESPONSIBILITIES 
The Emergency Medical Technician’s main responsibility is emergency medical response. 
Knowledge of all ambulance operations and basic rescue equipment/vehicles is a must. 
Knowledge and experience working with word processing and data entry is required. Basic 
maintenance of ambulances and all related equipment and training on such equipment is also 
required.        
 

SPECIFIC DUTIES AND RESPONSIBILITIES 
 Respond to all emergency and non-emergency ambulance calls while on duty and care for 

patients as needed per Medical Control. 
 Perform and document ambulance vehicle maintenance. 
 Perform daily/weekly rig/equipment checks. 
 Assist in general building and equipment maintenance and housekeeping of office and living 

quarters. 
 Assist with public education programs as needed/requested. 
 Promotes personal, co-worker, and patient safety utilizing appropriate carrying, lifting, and 

extrication maneuvers. 
 Maintains licensure and participates in ongoing quality assurance training and department 

meetings. 
 Other duties as assigned by Ambulance Director. 
 

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED 
 High School Diploma. 
 Must always possess, a current Michigan Advanced Emergency Medical Technician license, 

CPR card and all Northwest Regional Medical Control required programs and certifications 
including PHTLS or ITLS, and a valid driver license with valid auto insurance. 

 Must have proficiency on all ambulance apparatus. 
 Knowledge and experience in working with word processing/data entry. 
 Ability to work with minimum supervision and to be a self-starter. 
 Scheduling flexibility. 
 Strong interpersonal skills to interact effectively with the public and other agencies. 
 Appropriate communication skills which support quality patient care and confidentially, 

encourages co-workers, and reflects a quality organization.  
 Adhere to all Policies and Procedures as printed in the East Bay Charter Township 

Employment Manual. 
 
Approved __________ 
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Title: Emergency Medical Technician 
Reports to: Ambulance Director 

Position: Part-Time, Hourly 

 

BROAD STATEMENT OF RESPONSIBILITIES 
The Emergency Medical Technician’s main responsibility is emergency medical response. 

Knowledge of all ambulance operations and basic rescue equipment/vehicles is a must. Knowledge 

and experience working with word processing and data entry is required. Basic maintenance of 

ambulances and all related equipment and training on such equipment is also required.        
 

SPECIFIC DUTIES AND RESPONSIBILITIES 
▪ Respond to all emergency and non-emergency ambulance calls while on duty and care for patients 

as needed per Medical Control. 

▪ Perform and document ambulance vehicle maintenance. 

▪ Perform daily/weekly rig/equipment checks. 

▪ Assist in general building and equipment maintenance and housekeeping of office and living 

quarters. 

▪ Assist with public education programs as needed/requested. 

▪ Promotes personal, co-worker, and patient safety utilizing appropriate carrying, lifting, and 

extrication maneuvers. 

▪ Maintains licensure and participates in ongoing quality assurance training and department 

meetings. 

▪ Other duties as assigned by Ambulance Director. 
 

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED 

▪ High School Diploma. 

▪ Must possess at all times, a current Michigan Emergency Medical Technician license, CPR card 

and all Northwest Regional Medical Control required programs and certifications including  

PHTLS or ITLS, and a valid driver license with valid auto insurance. 

▪ Must have proficiency on all ambulance apparatus. 

▪ Knowledge and experience in working with word processing/data entry. 

▪ Ability to work with minimum supervision and to be a self-starter. 

▪ Scheduling flexibility. 

▪ Strong interpersonal skills to interact effectively with the public and other agencies. 

▪ Appropriate communication skills which support quality patient care and confidentially, 

encourages co-workers, and reflects a quality organization.  

▪ Adhere to all Policies and Procedures as printed in the East Bay Charter Township Employment 

Manual. 

 

Approved February 2019 
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East Bay Charter Township 
Board of Trustees 03/10/2019 Regular Meeting 

 
Consent Agenda Item: 2% Tribal Award 
 
Contact Person(s):  Nick Lemcool, Beth Friend 
 
 
Description:  
 
East Bay Ambulance was awarded $18,298.77 for the purchase of a cardiac monitor through 
the 2% Tribal grant allocation program. Recall, the following was passed in November 2019: 
 

 
Attachments:  
 

 2/1/2020 Quote for Cardiac Monitor 
 
Budget Implications:  
None, line item 210-344-970.000 has already budgeted for a successful grant application.  
 
Accepted Action(s) through the Consent Calendar:  
Move to [approve/approve with changes/deny] the purchase of the LP15 cardiac monitor with 
accessories per the 2/1/2020 quote from Stryker.  
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Quote Summary

Delivery Address
 

End User - Shipping - Billing
 

Bill To Account
 

Name:
 

EAST BAY FIRE AND RESCUE
DEPT

 

Name:
 

EAST BAY FIRE AND RESCUE
DEPT

 

Name:
 

EAST BAY FIRE AND RESCUE
DEPT

 

Account #:
 

1152709
 

Account #:
 

1152709
 

Account #:
 

1152709
 

Address:
 

110 HIGH LAKE RD
 

Address:
 

110 HIGH LAKE RD
 

Address:
 

110 HIGH LAKE RD
 

 

 TRAVERSE CITY
 

 

TRAVERSE CITY
 

 

TRAVERSE CITY
 

 

 Michigan 49686-8136 
 

 

Michigan 49686-8136 
 

 

Michigan 49686-8136
 

Equipment Products:
#
 

Product
 

Description
 

Qty
 

Sell Price
 

Total
 

1.0 
 

11140-000098
 

LP15 AC Power Adapter (power cord not included)
 

1
 

$1,496.40
 

$1,496.40 
 

2.0 
 

11140-000015
 

AC power cord
 

1
 

$72.21
 

$72.21 
 

3.0 
 

21330-001176
 

LP 15 Lithium-ion Battery 5.7 amp hrs
 

2
 

$416.73
 

$833.46 
 

4.0 
 

11140-000080
 

Extension Cable (5ft 3 in)
 

1
 

$269.70
 

$269.70 
 

5.0 
 

11171-000049
 

Masimo™Rainbow™ DCI Adult Reusable Sp02, SpC0,
SpMet Sensor, 3 FT. For use with RC Patient Cable.

 

1
 

$556.80
 

$556.80 
 

6.0 
 

11171-000050
 

Masimo™Rainbow™ DCIP Pediatric Reusable Sp02,
SpC0, SpMet Sensor, 3 FT. For use with RC Patient
Cable.

 

1
 

$613.35
 

$613.35 
 

7.0 
 

11171-000082
 

Masimo™;RC Patient Cable - EMS, 4 FT.
 

1
 

$222.50
 

$222.50 
 

8.0 
 

11220-000028
 

LIFEPAK 15 Carry case top pouch
 

1
 

$51.33
 

$51.33 
 

9.0 
 

11577-000002
 

LIFEPAK 15 Basic carry case w/right & left pouches;
shoulder strap (11577-000001) included at no additional
charge when case ordered with a LIFEPAK 15 device

 

1
 

$284.49
 

$284.49 
 

10.0 
 

11996-000474
 

4G Modem: Verizon Cellular (for use on customer data
plan; purchased separately)

 

1
 

$988.10
 

$988.10 
 

11.0 
 

99577-001957
 

LIFEPAK 15 V4 Monitor/Defib - Manual & AED, Trending,
Noninvasive Pacing, SpO2, SpCO, NIBP, 12-Lead ECG,
EtCO2, BT.

 

1
 

$31,024.20
 

$31,024.20 
 

12.0 
 

41577-000288
 

Ship Kit -QUIK-COMBO Therapy Cable; 2 rolls100mm
Paper; RC-4, Patient Cable, 4ft.; NIBP Hose, Coiled;
NIBP Cuff, Reusable, adult; 12-Lead ECG Cable, 4-Wire
Limb Leads, 5ft; 12-Lead ECG Cable, 6-Wire Precordial
attachment

 

1
 

$0.00
 

$0.00 
 

 

Equipment Total:
 

$36,412.54
 

 

  

LP15
 

  

Quote Number:
 

10128299
 

Remit to:
 

P.O. Box 93308
 

Version:
 

1
 

 

Chicago, IL  60673-3308
 

Prepared For:
 

EAST BAY FIRE AND RESCUE DEPT
 

Rep:
 

Rebecca McKim
 

 

Attn:  
 

Email:
 

rebecca.mckim@stryker.com
 

 

 
 

Phone Number:
  

 

 
 

  

    

Quote Date:
 

02/01/2020
 

  

Expiration Date:
 

05/01/2020
 

  

1 
Stryker Medical - Accounts Receivable - accountsreceivable@stryker.com - PO BOX 93308 - Chicago, IL 60673-3308
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Price Totals:
 

  

 

Grand Total:
 

$36,412.54
 

Comments/Terms/Signatures

 

 

Prices: In effect for 60 days.
 

Terms: Net 30 Days
 

 
Ask your Stryker Sales Rep about our flexible financing options.
 

 

    ________________________________________
         AUTHORIZED CUSTOMER SIGNATURE    

 
 

 

  

LP15
 

  

Quote Number:
 

10128299
 

Remit to:
 

P.O. Box 93308
 

Version:
 

1
 

 

Chicago, IL  60673-3308
 

Prepared For:
 

EAST BAY FIRE AND RESCUE DEPT
 

Rep:
 

Rebecca McKim
 

 

Attn:  
 

Email:
 

rebecca.mckim@stryker.com
 

 

 
 

Phone Number:
  

 

 
 

  

    

Quote Date:
 

02/01/2020
 

  

Expiration Date:
 

05/01/2020
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Deal Consummation: This is a quote and not a commitment. This quote is subject to final credit, 
pricing, and documentation approval. Legal documentation must be signed before 
your equipment can be delivered. Documentation will be provided upon completion of our review 
process and your selection of a payment schedule. 
Confidentiality Notice: Recipient will not disclose to any third party the terms of this quote or any 
other information, including any pricing or discounts, offered to be provided by Stryker 
to Recipient in connection with this quote, without Stryker’s prior written approval, except as may 
be requested by law or by lawful order of any applicable government agency. 
Terms: Net 30 days. FOB origin. A copy of Stryker Medical’s standard terms and conditions can be 
obtained by calling Stryker Medical’s Customer Service at 1-800-Stryker. 
In the event of any conflict between Stryker Medical’s Standard Terms and Conditions and any 
other terms and conditions, as may be included in any purchase order or purchase 
contract, Stryker’s terms and conditions shall govern. 
Cancellation and Return Policy: In the event of damaged or defective shipments, please notify 
Stryker within 30 days and we will remedy the situation. Cancellation of orders must be received 
30 days prior to the agreed upon delivery date. If the order is cancelled within the 30 day window, a 
fee of 25% of the total purchase order price and return shipping charges 
will apply. 
 

3
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 MEMORANDUM 

TO:     Board of Trustees 
    East Bay Charter Township 

FROM:    Claire Karner, AICP 
    Director of Planning & Zoning  

DATE:    February 10, 2020 

RE:     Proposed Zoning Amendment – Bed & Breakfast Requirements   

____________________________________________________________________________ 

The purpose of this ordinance amendment is to clarify regulations related to the operation of Bed and 

Breakfasts  and  to  differentiate  these  establishments  from  Short  Term Rentals.  Operation  of  Bed  and 

Breakfast establishments requires that the owner is present. 

This amendment language was reviewed by the Planning Commission members for their consideration 

and for public comment during a public hearing on November 12, 2019. During this meeting, the planning 

commission recommended this zoning amendment as presented to the Board of Trustees.  

Land Use Permit Fee 

We recommend that the Township Board establish a one‐time fee of $350 for all new Bed & Breakfasts 

to  cover  the  cost  of  processing  the  application  and  continued monitoring  of  tourist  accommodations 

throughout the Township by Host Compliance. This fee would be in addition to the land use permit or 

special land use/site plan review permits required, depending on the number of guest rooms.  

Recommended Action  

Adopt the zoning ordinance text amendment, in its entirety, as presented in the memo from Interim 

Planner Arthur Mullen at the November 2019 planning commission meeting (dated October 8, 2019). 

Also, amendment the East Bay Township schedule of fees to include a $350 fee for a Bed and Breakfast 

application.  
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Memorandum  

  

  

 

To:  Planning Commission  
East Bay Charter Township  
  

From:  Arthur F. Mullen, AICP  
Interim Township Planner  
  

Date:  October 8, 2019  

Subject:  Draft Zoning Ordinance Amendment Language – Revision #3 

Amendments to Bed and Breakfast Requirements  
  

  

The Township has recently created short-term rental regulations and these regulations do not 

address Bed and Breakfast locations where the owner is present. In light of these changes, the 

Township is interested in amending its existing Bed and Breakfast use regulations within the 

residential districts.  This item was discussed at the Commission’s August, September, and October 

meetings.  The text below has been revised to clarify language relative required parking.  This final 

form is being presented to the Planning Commission members for their consideration and for public 

comment during the scheduled public hearing on November 12, 2019.    
  

With Bed and Breakfasts both being Permitted and Special Land Uses, we recommend moving the 

Bed and Breakfast regulations to Section 234 and eliminating Section 606 and renumbering the 
remainder of that section as appropriate.    
  

  

Key  
Text proposed to be deleted  
Text proposed to be added  
  

  

Proposed amendments to the East Bay Charter Township Zoning Ordinance are as follows:  
  

Section 234  BED AND BREAKFAST  
  

Insert restated Bed and Breakfast regulations from Section 606. Original language from Section 

606 is retained for illustrative purposes. It is not highlighted as “new” text and is as follows:    
  

1. DEFINITION:  Bed and Breakfast establishments are a private residence that offers sleeping 

accommodations to tourists and is the innkeeper's residence in which the innkeeper resides 

while renting the rooms to tourists. and has a smoke detector in proper working order in every 

sleeping room and a fire extinguisher in proper working order on every floor.  A Bed and 

Breakfast establishment shall not be a home occupation.  
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2. REGULATIONS AND CONDITIONS  
  

a. BASIC STANDARDS:  It is the intent to establish reasonable standards for Bed and 

Breakfast establishments to assure that:  
    

1) The property is suitable for transient lodging facilities.  
  

2) The use shall be is not incompatible with other allowed uses.  
  

3) Lands in these districts shall not be subject to increased trespass.  
  

3) The impact of the establishment is no greater than that of a 

private home with house guests.  
  

4) A bed and breakfast shall maintain a smoke detector in 

proper working order in every sleeping room and a fire 

extinguisher in proper working order on every floor.All bed 

and breakfast establishments must comply with all State 

laws relative to life safety.    
  

5) There is adequate site area and landscape buffering to 

accommodate the bed and breakfast, ancillary activities, 

and off-street parking without adversely impacting 

neighboring properties.    
  

6) A bed and breakfast establishment containing four or 

more guest rooms shall be subject to a special land use 

review and approval by the Planning Commission 

utilizing the criteria and review standards contained 

within this section, as well as those found in Sections 

600 through 602. Establishments with three or fewer 

rooms must obtain a Land Use Permit from the Office of 

Planning and Zoning.    
  

7) All signs shall be in accordance with Section 215 Signs of 

this Zoning Ordinance.  
  

8) All parking shall be in accordance with Article VII Off-Street 

Parking and Loading Regulations of this Zoning Ordinance.  
  

9) uffering shall be provided in accordance with 

Section 229  
 of this Zoning Ordinance.    

  

All  Llandscaping and Bb 
Landscaping and Buffering 
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b. SPECIFIC STANDARDS:  The following requirements, together with any other applicable 

requirements of this Ordinance, shall be complied with:  
  
1) The minimum lot size shall be as pursuant to the District minimum for Single Family 

Dwellings.  
  

2) Bed and Breakfast establishments shall be allowed on lots, sites, or parcels, 

including legal nonconforming lots, sites, or parcels, which do not meet the 

established lot or building site size requirements for the district in which they 

are allowed.  
  

3) Parking – One space per rental sleeping room, plus one two per owner occupant 

residential structure.  
  

3) One (1) non-illuminated sign identifying the establishment not to exceed four (4) 

square feet in area and not closer to the street line, than fifteen (15) feet shall be 

allowed.  
  

4) The establishment shall have at least two exits to the outdoors.  
  

5) The establishment shall be the principal dwelling unit on the property and shall be 

owner-occupied at all times.  
  

6) The rooms utilized for sleeping shall be a part of the primary residential use and not 

specifically constructed for rental purposes.  
  

7) The rental sleeping rooms shall have a minimum size of 100 square feet for each two 

occupants, with an additional 30 square feet for each occupant, to a maximum of four 

occupants per room.  
  

8) Use of snowmobiles, all-terrain vehicles or similar vehicles, boats and other marine 

equipment, in conjunction with the operation of the establishment, shall be prohibited  
unless the recreational activities are included within a separate special land use  
approval by the Planning Commission for establishments with three or less   
guest rooms or included within the same special land use approval for   
establishments with four or more guest rooms.   

  

9) A structure that is proposed to be used as this use shall be at least forty (40) years 
old, with the burden of proof to document the age of the structure on the applicant.  

  
9) The keeping of domestic pets of traveling tourists is prohibited.  
  

10) Special land use approval shall not be granted if the essential character of the lot or 

structure in terms of traffic generation or appearance will be changed substantially.  
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11) A site plan shall include a floor plan layout of the proposed structure drawn to a 

legible scale of not less than 1” = 16’ that shows the specific layout of the proposed 

facility in accord with the provisions of this Zoning Ordinance.  
  
12) Prior to issuance of the special land use permit, per State statute, bed and 

breakfast establishments with more than eight guest rooms must provide 

evidence of obtaining the necessary Grand Traverse County Health Department 

license.    
  

13) No outdoor guest accommodations in tents, yurts, Recreational Vehicles (RVs), 

or similar structures is permitted.    
  

14) Accessory Dwelling Units (ADUs) may not serve as guest rooms.    
  

Section 303  LAND USE TABLE  
  

Revise land use table to separate the sizing of Bed and Breakfast establishments so that Bed and 

Breakfast facilities with three or less guest rooms are permitted by right, while those with four or 

more, up to ten total guest rooms, would require special land use approval.   
  

Bed and Breakfast establishments would be permitted as a right for three guest rooms or less or with 

Special Land Use Approval for between four and ten guest rooms in:  LDR, MDR, HDR, RR, LA, 

EBC, and AG districts.   
  

  

   

  

Section 400-423  DISTRICT USES  
  

Revise all necessary Zoning District sections to insert Bed and Breakfast establishments as permitted 

uses for those with up to three guest rooms within the districts listed below and allow those with 

between four to ten guest rooms to be permitted through the special land approval process:      
  

  In Sections:   
401 LDR - Low Density Residential;   
402 MDR – Moderate Density Residential;   
403 HDR – High Density Residential;   
404 RR – Rural Residential;   
405 LA – Lakes Area;   

 409   EBC – East Bay Corners; and   
 421   AG – Agricultural – Rural    
  

Add Bed and Breakfast * three or less guest rooms, subject to Section 234 in the  
Permitted Uses tables and corresponding USES PERMITTED BY RIGHT text sections.    
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Add Bed and Breakfast * four to ten guest rooms, subject to Section 234 in the Special 

Land Uses tables and corresponding SPECIAL LAND USES and ACTIVITIES ELIGIBLE for 

APPROVAL CONSIDERATION text sections.    
  
Section 606  BED AND BREAKFAST  
  

Delete Section 606 in its entirety and renumber remainder of Article VI as appropriate.    
  

1. DEFINITION:  Bed and Breakfast establishments are a private residence that offers sleeping 

accommodations to tourists is the innkeeper's residence in which the innkeeper resides while 

renting the rooms to tourists. and has a smoke detector in proper working order in every 

sleeping room and a fire extinguisher in proper working order on every floor.  A Bed and 

Breakfast establishment shall not be a home occupation.  
  

2. REGULATIONS AND CONDITIONS  
  

c. BASIC STANDARDS:  It is the intent to establish reasonable standards for Bed and 

Breakfast establishments to assure that:  
    

1) The property is suitable for transient lodging facilities.  
  

2) The use is not incompatible with other allowed uses.  
  

3) Lands in these districts shall not be subject to increased trespass.  
  

4) The impact of the establishment is no greater than that of a private home with 

house guests.  
  

5) A bed and breakfast shall maintain a smoke detector in proper working order in 

every sleeping room and a fire extinguisher in proper working order on every floor.   
  

6) All signs shall be in accordance with Section 215 of this Zoning Ordinance.  
  

7) All parking shall be in accordance with Article VII of this Zoning Ordinance.  
  

8) Landscaping and Buffering shall be provided in accordance with Section 229 of 

this Zoning Ordinance.    
  

d. SPECIFIC STANDARDS:  The following requirements, together with any other applicable 

requirements of this Ordinance, shall be complied with:  
  

1) The minimum lot size shall be as pursuant to the District minimum for Single 

Family Dwellings.  
  

2) Parking – One space per rental sleeping room, plus one per owner occupant.  
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3) One (1) non-illuminated sign identifying the establishment not to exceed four (4) 

square feet in area and not closer to the street line, than fifteen (15) feet shall be 

allowed.  
  

4) The establishment shall have at least two exits to the outdoors.  
  

5) The establishment shall be the principal dwelling unit on the property and shall be 

owner-occupied at all times.  
  

6) The rooms utilized for sleeping shall be a part of the primary residential use and 

not specifically constructed for rental purposes.  
  

7) The rental sleeping rooms shall have a minimum size of 100 square feet for each 

two  occupants, with an additional 30 square feet for each occupant, to a 

maximum of four occupants per room.  
  

8) Use of snowmobiles, all-terrain vehicles or similar vehicles, boats and other 

marine equipment, in conjunction with the operation of the establishment, shall be 

prohibited.  
  

9) A structure that is proposed to be used as this use shall be at least forty (40) 

years old, with the burden of proof to document the age of the structure on the 

applicant.  
  

10) The keeping of domestic pets of traveling tourists is prohibited.  
  

11) Special land use approval shall not be granted if the essential character of the lot 

or structure in terms of traffic generation or appearance will be changed 

substantially.  
  

12) A site plan shall include a floor plan layout of the proposed structure drawn to a 

scale of not less than 1” = 16’ that shows the specific layout of the proposed 
facility in accord with the provisions of this Zoning Ordinance.  

  
Section 1403 DEFINITIONS - B  
  

In Section 1403, revise the definition for a Bed and Breakfast to mirror the State definition found 

within the Michigan State Construction Code, Stille-Derossett-Hale Single State Construction Code 
Act, PA 230 of 1972, Section 125, as amended:  
   

Bed and Breakfast – Bed and Breakfast establishment are a private residence that offers 

sleeping accommodations to tourists and is the innkeeper’s person residence A Bed and 

Breakfast means a single-family residential structure which includes sleeping 

quarters occupied by the innkeeper and has 10 or fewer guest rooms, one or more 

guest rooms which are available for rent to transient tenants, and may serve meals at 

no extra cost to its transient tenants.  The innkeeper or his or her spouse must be the 
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property owner(s) and innkeeper must be living onsite when rooms are to be let to 

transient tenants.    
  

Recommendation  
  
If no objectional comments are received during the public hearing, it is our recommendation that the 

Planning Commission recommend the Zoning Ordinance text amendments as presented to the Board 

of Trustees for approval.    
  

  

AFM:  
EBT 6000-19D  
B&BDraftLanguageRevision12NovMtg.docx  
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 MEMORANDUM 

TO:     Board of Trustees 
    East Bay Charter Township 

FROM:    Claire Karner, AICP 
    Director of Planning & Zoning  

DATE:    February 10, 2020 

RE:     Proposed Zoning Amendment – Cellular Towers  

____________________________________________________________________________ 

The purpose of this ordinance amendment is to allow Personal Wireless Communication Facilities within 

the Low Density Residential Zoning District to correct an oversight relating to the Mt. Holiday ski area. 

These Personal Wireless Service Facilities are approved through a special land use permit and must meet 

certain height and setback requirements, may not be located on a parcel used for residential purposes, 

and may be subject to screening and aesthetic requirements. This proposed text amendment also clarifies 

that commercial recreation, skiing and golf are a permitted use in the LDR and AG districts.  

This  item was originally discussed at  the Planning Commission’s August meeting. A public hearing was 

held at the September Planning Commission meeting regarding the revised Zoning Ordinance language. 

After  subsequent  edits,  at  their  January  2020  meeting,  the  Planning  Commission  unanimously 

recommended the draft ordinance language to the Township Board for approval.  

Recommended Action  

Adopt the zoning ordinance text amendment, in its entirety, as presented in the memo from Interim 

Planner Arthur Mullen at the January 7 planning commission meeting (dated December 4, 2019).  
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Memorandum  
  

  

  

To:  Planning Commission  

East Bay Charter Township  

  

From:  Arthur F. Mullen, AICP  

Interim Township Planner  

  

Date:  December 4, 2019  

Subject:  Draft Zoning Ordinance Amendment Language 

Cellular Towers  

  

  

At the request of the Board of Trustees, your honorable body reviewed the language regarding 

the permitting of cellular towers within the LDR district. The Board confirmed the proposed 

camouflage language, which may be required at the discretion of the Planning Commission.   

  

Due to the location within the LDR district and being located on residentially zoned properties, 

the Board requested language to include the requirement for concealed towers that camouflage 

their appearance. Due to the possibility for unique siting situations that may not allow or 

necessitate camouflage in all circumstances, it was agreed that the camouflage requirement 

would be applied at the discretion of the Planning Commission.   

  

The Township is responding to a request to amend the Zoning Ordinance relative to regulation of 

cellular towers within the LDR districts and to correct an oversight relating to the Mt. Holiday ski 

area. This item was originally discussed at the Planning Commission’s August meeting. A public 

hearing was held at the September Planning Commission meeting regarding the revised Zoning 

Ordinance language. No public comments were received for or against these changes.   

  

With Mt. Holiday, an oversight was identified in the Zoning Ordinance relative to in which districts 

outdoor recreation facilities would be permitted. A new definition is proposed that allows for this 

use in the LDR and AG districts. At the September 2019 meeting, the Commission discussed 

further defining Commercial Recreation, skiing and golf use to exclude motorized vehicles like 

snowmobiles, ATVs, and ORVs; however, you all agreed that the definition as proposed did 

imply nonmotorized sports only. This intended motorized equipment limitation was confirmed at 

your December meeting.   

  

The key below identifies the language to be inserted within the text:   

  

  

Key  

Text proposed to be deleted  

Text proposed to be added  
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Proposed amendments to the East Bay Charter Township Zoning Ordinance are:  
East Bay Charter Township  
Cellular Towers in LDR Districts  
Draft Zoning Ordinance Language   
December 4, 2019  
Page 2  

  

  

Section 303, Table 3-1   

  

In Section 303, add “SLU” to the LDR column for Personal Wireless Communication Facilities in 

Table 3-1, but with footnote #5 indicating:   

  

“Only Personal Wireless Service Facilities not exceeding 75’ in height, no closer 

than four times its height from any residence, on a parcel containing 

nonresidential uses are eligible for special land use approval consideration in the 

Low Density Residential (LDR) zoning district and may be required to be designed 

to conceal the Personal Wireless Service Facility in an existing structure, where 

possible, or otherwise use camouflage or other aesthetic screening techniques to 

minimize the structure and to assist in blending it within its surroundings.”  

  

Also add an “R” to the LDR and AG columns in Table 3-1 for Commercial Recreation, skiing 

and golf Use that already exists in the table but has no districts assigned and add a definition in 

Section 1404. (Note that “golf courses” are already allowed in LDR as of right.)  

  

Section 401  

  

In Section 401, add the bold italicized language to the list of uses permitted by right in 

Subsection 2 and special land uses in Subsection 3:  

   

2.  USES PERMITTED BY RIGHT. A building or parcel within the LDR district shall be 

used for the following purposes only:  

  

j.  Commercial Recreation, skiing and golf  

  

3. SPECIAL LAND USES and ACTIVITIES ELIGIBLE for APPROVAL CONSIDERATION  

in accord with the provisions of Article VI of this Zoning Ordinance and subject to the 

requirements of Section 820 Site Plan Review.  

  

j.  Personal Wireless Service Facilities not exceeding 75’ in height, no closer  

than four times its height from any residence, on a parcel containing non-  

residential uses, subject to Section 634.   

  

The informational tables in Section 401, Subsection 1, would also be updated accordingly.  

  

Section 634  

  

In Section 634, add the bold highlighted language to Subsection 4:  

   

4.  REVIEW PROVISIONS and ZONING DISTRICTS ALLOWED. Personal Wireless  

Service Facilities, including Towers and Antennas, their accessory equipment and shelters 

as defined, will be considered as a listed special land use and activities eligible for approval 

consideration, subject to all the provisions within each district as allowed and specified and 
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also subject to the requirements of the Site Plan Review provisions of Article VIII, Section 

820, Site Plan Review, after review and approval by the Township Planning Commission.  

   
East Bay Charter Township  
Cellular Towers in LDR Districts  
Draft Zoning Ordinance Language   
December 4, 2019  
Page 3  

  

  

Zoning Districts which will be applicable to this land use are Local Business (LB), Regional 

Business (RB), Professional Office (PO), Industrial (IND), Agricultural (AG), Lakes Area 

(LA), Boardman River (BR), Natural Area (NA), and Rural Residential (RR).  

   

Personal Wireless Service Facilities not exceeding 75’ in height, no closer than four 

times its height from any residence, on a parcel containing non-residential uses are 

eligible for special land use approval consideration in the Low Density Residential 

(LDR) zoning district.  

  

6.  ADDITIONAL INFORMATION REQUIRED FOR REVIEW: In addition to the standard 

requirements of information requested of all uses under Special Land Uses and Site Plan 

Review, Personal Wireless Service Facilities will be required to provide additional 

information as follows;  

  

o. For towers to be located within the LDR zoning district, applicant may be required  

to describe the proposed method of design used to conceal the Personal Wireless   

Service Facility in an existing structure, where possible, or otherwise use   

camouflage or other aesthetic screening techniques to minimize the structure and to  

assist in blending it within its surroundings.   

  

Section 1404  

  

In Section 1404, add the bold highlighted language to this section:  

  

Commercial Recreation, skiing and golf: A commercial recreation business that 
provides downhill skiing and a variety of other seasonal activities on its property 
including tubing, golf, ice skating, mountain biking, disc golf, and similar outdoor 
sports activities.  

  

Recommendation  

  

To recommend to the Board of Trustees that it adopt the above language as now proposed. The 

limited height of 75 feet, setback requirements from any residence, and requirement for the 

property to be non-residentially used within the LDR district, would limit the proliferation of 

cellular towers within the LDR district while permitting Mt. Holiday to construct a cellular tower, 

addressing the limited coverage in the vicinity while also addressing an oversight within the 

Zoning Ordinance. The proposed concealment requirements, at the discretion of the Planning 

Commission, may help to minimize the impacts of cellular towers on neighboring properties as 

necessary.  

  

  

AFM:lkf  

EBT 6000-19D  
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Meeting: February 10, 2020 
Agenda Item:  Intern 
Contact:  Beth Friend, Claire Karner 

 
 
 
 
Description: 
Recall, last October, the township hired Jake Myers as a Planning & Zoning Intern. Jake has 
done an exceptional job for the township. He is diligent, customer-friendly, has relevant and 
useful suggestions, and is a quick-study. Jake has been critical in the implementation of the 
STR program, working integrally with Host Compliance and Leslie Couturier.  
 
There are two items related to the intern position: 
 

1. For Jake Myers, administration recommends a $0.75/hour wage increase in recognition 
of the quality and quantity of work he has brought to the township in this position. This 
position is funded 50% through the STR fund and 50% through the P&Z Department of 
the General Fund. Jake anticipates working with the township through 2020 with 4 to 6 
weeks off in the summer to attend a graduate program opportunity focusing on urban 
planning (as clarification, this is his personal quest and incurs no cost from the 
township). Please see the budget implications below for item #1.  

2. While the current intern, Jake, takes a sabbatical to attend a graduate-level urban 
planning opportunity, it offers Planning & Zoning the ability to open up a shorter-term, 
limited scope internship to a second undergraduate or graduate student. The scope of 
work will depend on the spring/summer status of proactive planning projects before the 
township. This position will be offered at the $14/hour rate. Please see the budget 
implications below for item #2. 

 

Attachments: 
 

 Intern job posting for item #2 
 

Budget Implications:  
 

1. The recommended $0.75/hour wage adjustment is a total difference of approximately 
$650 for 2020, costs to be split between the STR fund and General Fund (P&Z). 
Currently, the wage line item is calculated to be $560.00 short without any adjustment 
(this was planned as some time off was anticipated). If approved, a budget amendment 
will be offered later in the year to more closely calibrate the line item difference, which 
will be affected by the number of hours worked.  

2. No effect on the budget, as this intern will be compensated as if the current intern were 
in place.  

 

Possible Motion:   
1. Move to [approve/approve with changes/deny] the wage rate for Jake Myers to 

$14.75/hour for the remaining 2020, effective at the next payroll date subsequent to the 
meeting date approval. 

2. Move to approve the posting of a temporary intern position for the summer of 2020, with 
the duration to be four to six weeks. 
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Position Title: Planning & Zoning Intern 

Location: East Bay Township, southeast of Traverse City 

Duration: Days/hours negotiable: during office hours of Monday-Thursday 

7 am to 5:30 pm, June 1 - August 15, 2020 

Salary: $14/hour 

Application: www.eastbaytwp.org, email ckarner@eastbaytwp.org, 

           call 947-8681 or visit 1965 N. Three Mile Road 

Deadline: April 15, 2020 

 

Broad Statement of Responsibilities 
▪ Responsible for administrative support to the Planning and Zoning Department in 

furthering the goals of the Board of Trustees, Planning and Parks Commissions 

 

Specific Duties and Responsibilities 
▪ Assist with the development of grant proposals based on plans of the township, such as 

the Master Plan and Recreation Plan. 

▪ Assist in collecting and preparing data or written support for various projects. 

▪ Assist in committee meeting preparation. 

▪ Assist with varied administrative duties based upon current projects within the 

department. Examples of projects include the U.S. 31 Beach District Corridor Plan, the 

Hammond Road Corridor plan, and Safe Routes to School planning.  

 

Knowledge Skills and Abilities Required 
▪ Current student pursuing undergraduate or graduate education in Land Use Planning, 

Public Administration or similar field. 

▪ Flexibility and desire to work on land use policy projects. 

▪ Ability to work and communicate effectively in team environment. 

▪ Ability to accept guidance and follow instructions. 

▪ Self-starter able to work independently. 

▪ Strong research, analytical, and organizational skills. 

▪ Competency in various computer software programs, such as Microsoft Office and 

internet applications. 

 

Please send completed applications to ckarner@eastbaytwp.org with the subject line, 

“Planning & Zoning Intern” or return them to the township hall at 1965 N. Three Mile Road.  

 

An Equal Opportunity Employer 

All persons shall have equal employment opportunities with East Bay Charter Township 

regardless of race, color, religion, sex, marital status, or national origin. 
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Meeting: February 10, 2020 
Agenda Item: Stormwater Ordinance Review 
Contact: Beth Friend, Claire Karner, Leslie Couturier 

 
 
 
 
Description: 
Recent development activity has called into question the Stormwater Ordinance. Administration 
recommends a third party review the Stormwater Ordinance. Information collected and 
reviewed as part of the Scope of Services will provide valuable information to the township on 
the ordinance. All information was reviewed with Wade Trim, who helped develop the scope to 
request from Gosling Czubak.  
 
 
Attachments: 
 

 2/3/2020 Gosling Czubak Contract for Service.  
 
Budget Implications:  
There are sufficient funds in the 101-410-802.000 Contract Services (Planning & Zoning) line 
item.  
 
Possible Motion:   
Move to [approve/approve with changes/deny] the Storm Water Management Ordinance 
Review as proposed in the 2/3/2020 Scope of Work from Gosling Czubak.  
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CONTRACT FOR SERVICES

Storm Water Management Ordinance Reveiw

Client: East Bay Charter Township Date: February 3, 2020

Client’s Agent: Beth Friend, Supervisor Re: Storm Water Management Ordinance

Reveiw

Address: 1965 N. Three Mile Road From: Mark J. Hurley, P.E.

Traverse City, MI 49696 Robert M. Verschaeve, P.E.

cc:

Gosling Czubak Engineering Sciences, Inc. (GCES) and East Bay Charter Township (CLIENT) agree that

GCES will perform the professional services described in the Proposed Scope of Work, subject to GCES’s

Terms and Conditions, attached.

Project Name and Location
Project Name: Storm Water Management Ordinance Review

Project Address: East Bay Township

Proposed Scope of Work
Gosling Czubak will provide the professional services described below as:

· Gather stormwater ordinances from surrounding communities to East Bay Charter Township

including the immediate 5 townships (Garfield, Elmwood, Acme, East Bay, and Peninsula) of the

Grand Traverse County Board of Public Works. This includes the Leelanau County ordinance which

encompasses Elmwood Township.

· Review each ordinance with respect to the technical aspects including runoff calculation methods,

basin sizing under various scenarios allowed in the ordinances, required storm sizes, easement

requirements, differences in commercial and residential projects, etc.

· Compare basin sizing requirements, overflow requirements, storage requirements if there is no

overflow available.

· Compare the application and appeal processes, with any timeline requirements denoted.

· Prepare a brief report of comments and comparisons noted during the review.

· Phone discussions with CLIENT and /or Township Engineer as necessary.

· Meet with CLIENT for a project kickoff meeting and a review/discussion meeting of the final report.

Proposed Schedule
 The estimated starting date is 2/3/2020. The estimated completion date is 2/28/2020.

 The schedule is defined in the proposal letter dated Click here to enter a date.

Proposed Fee
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The total fee to provide these services shall not exceed $ 5,500

 Will be based on a time and materials basis in accordance with GCES’s normal rates and charges.

 An initial deposit to be applied to the final invoice is required in the amount of  $

Approval
Client Gosling Czubak Engineering Sciences, Inc.

____________________________________ ____________________________________________

Name: ______________________________ Mark J. Hurely, P.E.

Title: _______________________________ Director of Engineering

Dated: ______________________________ Dated February 3, 2020
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Terms and Conditions
Description of Services:  GCES agrees to perform those professional services described in the attached

Contract for Services which is incorporated herein by reference as if the same had been fully set forth.

Payment for Services:  The estimated total fee for the services is set forth in the Contract for Services.  The

Client understands and agrees that the aforementioned amount is an estimate for the scope of work

described in the Contract.  Additional fees may be billed if the scope of the work is changed.  A

statement for work done in a month will be billed in the following month, and that payment is to be

made by the Client within 30 days of the invoice.

Estimated Date of Completion:  GCES will complete the performance of the services as indicated with the

dates provided in the Contract for Services absent an act, condition, or event beyond the control of the

parties.

Ownership of Documents:  All original documents, drawings, computer files and survey notes represent the

product of training, experience and professional skill.  All such items are, and will remain, the property

of GCES, regardless if the project is completed.  Upon full payment of all amounts due hereunder,

GCES will furnish copies of suitable, original drawings and other final work products in the form

required by applicable law to the Client. Such documents furnished to the Client are not intended or

represented to be suitable for reuse by the Client or others on extensions of the project or any other

project.  Any unauthorized reuse of documents will be at the Client's sole risk and without liability or

exposure to GCES.

Scope of Services Rendered:  Client assumes full responsibility for determining the suitability of the

described services to meet its needs.  If indicated on the attached Contract for Services, such services

may include preparation and attendance at public hearings or informational meetings, when so

requested by the Client; but this Agreement does not include services that would pertain to the

preparation or appearance on behalf of the Client in litigation.

Assignment of Contract:  GCES will be solely responsible for all services performed under this Agreement

and will supervise and direct the work in accordance with in a manner consistent with that degree of

care and skill ordinarily exercised by members of the same profession currently practicing under similar

circumstances and in the same locality.  Neither the Client nor GCES may assign, sublet, or transfer

their interest in this Agreement, without the prior written consent of the other.

Lien for Services/Attorney's Fees:  GCES reserves the right to file any statutorily authorized lien against the

property which is the subject of this contractual Agreement in the event payment is not received for

services rendered.  If GCES is required to file suit to secure payment, GCES shall be entitled to receive

its actual attorney's fees and costs incurred in such litigation.

Termination of Services:  This contract may be terminated by the Client or GCES should the other fail to

perform its obligations under this contract.  In the event of termination, the Client shall pay GCES for

all services and expenses rendered to the date of the termination.

Limitation of Liability:  The Client agrees to limit the liability of GCES on this project for claims, losses or

damages and claims expenses to a sum not to exceed $25,000 or GCES's total fee for services on this

project, whichever is greater.

Consequential Damages:  Neither the Client nor GCES shall be liable to the other, shall make any claim for

any incidental, indirect, or consequential damages arising out of this Agreement.  This mutual waiver of
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consequential damages shall include any consequential damages that either party may have incurred

from any cause of action including negligence, strict liability, breach of contract and breach of strict or

implied warranty.  Both the Client and GCES shall require similar waivers of consequential damages in

all contracts and subcontracts with others involved in this project.

Dispute Resolution:  Any claims or disputes between the Client and GCES shall be submitted to non-

binding mediation.  The Client and GCES agree to include a similar mediation agreement with all

contracts, subcontractors, suppliers and fabricators that provides for mediation as the primary method

for dispute resolution between all parties.

Entire Agreement: This Agreement constitutes the entire Agreement of the parties and no alteration or

amendment shall be effective until such time as it is reduced to writing and signed by both parties.

Permits:  GCES will assist the Client with preparation and submittal of permit applications to the approving

agencies listed in the description of services.  GCES's contract fee estimate for permitting assistance is

based on its experience working with the listed agencies.  The Client and GCES acknowledge that

permitting requirements are subject to the opinions of the permit review official(s) and may result in

unforeseen conditions imposed by the permitting official.  Any permitting assistance, design changes or

inspections made necessary by newly enacted laws, codes, regulations, or interpretations of codes made

by permitting and code officials that are not described in the contract services or were unforeseen by

GCES at the time that this contract was signed, can be provided by GCES for additional fees.  The

amount of additional fees required by unexpected permitting or inspection requirements will be

presented to the Client for the Client's approval before the additional work is undertaken.
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